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Purpose 
To provide a short term, safe and sober living environment for adult women who do not have a safe 
place to live while attending substance abuse treatment.  The safe and sober and transitional 
apartments will provide safety, structure, and 14 hours a day supervision.  There will be two apartments 
with the capacity to house four women each. The Safe and Sober apartment will be for women who are 
attending day treatment, 8 hours per day.  The transitional apartment will be for women who are 
working in the community and attending intensive outpatient and outpatient treatment, 4—10 hours per 
week.   

Criteria for inclusion to the Safe and Sober apartment: 

1. Substance Free 
2. No other supports such as family, friends and or community resources to provide a safe 

living environment  
3. Ability to pay $200 per month rent 
4. Attending day treatment at the Women’s Recovery Center 
5. Committed to sobriety 

Criteria for Exclusion to the Safe and Sober Apartment: 

1. The client is under the influence of a substance 
2. The client is at risk from withdrawal from alcohol or Benzodiazepines. A medical clearance 

will need to be provided by a doctor. 
3. The client has a safe and sober living environment in Davis County 
4. Inability to pay $200 per month rent 
5. The client is determined to be at risk to harm self and or others 
6. The client is not attending day treatment 
7. Clients with physical disabilities who cannot navigate stairs will have access to other DBH 

housing that meets ADA standards  

Criteria for Inclusion to The Transitional Apartment: 

1. The client is substance free 
2. The client to pay $50 key deposit 
3. The client to pay $200 per month for rent 
4. The client is employed a minimum of 20 hours per week 
5. The client is attending either intensive outpatient or outpatient substance abuse treatment 
6. The client is committed to recovery 
7. The client will be required to have a lock box where they store all medications 

Criteria for Exclusion to The Transitional Apartment:       

1. The client is intoxicated, or at risk for withdrawal 
2. The client needs to be detoxed or withdrawn from Benzodiazepine’s                                                                                                                                                                                                                                                                                                                                                                                                       
3. Inability to pay $50 key deposit 
4. Inability to pay $200 per month rent 
5. The client is unemployed 
6. The client is at risk to harm self and or others                                                                                                               
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American Disabilities Act:  DBH has other ADA approved apartments. Women who have disabilities 
which preclude them living at the Women’s Sober Living Apartments will be placed in an ADA 
accessible DBH apartment. Women who need alternative placements will participate in the same 
treatment and recovery support services as the women in residence. 

 
Staff Ratios and Staff Scheduling 

The Women’s Recovery Center Director supervises all activities at sober living apartments. The staff to 
client ratio is 1 staff for up to 8 residents. The Safe and Sober and transitional apartment are staffed by 
Davis Behavioral human service technicians. There is no apartment manager. The specific HST is 
assigned shifts by the director depending on the day they are scheduled to work. The director is 
available by cell phone to handle emergencies and be at the sober living apartments in 1 hrs. If not 
available, the Davis Behavioral Health crisis team, a 24-hour service, will be contacted and they will 
respond at the apartments in 1 hour. 

 
The human service technicians will provide coverage from 7am to 9pm daily.  The Safe and Sober and 
transitional apartment will not have staff coverage from the hours of 9pm-7am.  In the event of an 
emergency, there will be a phone available at the Safe and Sober Apartment that can only call 911.  
The clients living in the transitional apartment have their own cell phones and can call 911 and or the 
DBH 24-hour crisis line in the event of an emergency.  24-hour phone access is available to the 
Licensure Division. 
 
Treatment 

The residents are all in treatment at the Women’s Recovery Center, 2250 No. 1700 West, Bldg. B. 
Layton, Utah.  84041.  There is no treatment provided at the apartments. The Women’s Recovery 
Center provides day treatment, intensive outpatient, outpatient, recovery support, case management, 
and peer support services.  All residents have documentation in an electronic medical record (EMR) in 
the Davis Behavioral Health’s electronic medical record system.  All documentation for clients is 
contained in the EMR and includes: 

1. Name, address, telephone number, and e-mail 
2. Admission date 
3. Emergency contact information with name, address, e-mail, and phone numbers 
4. Intake application and assessments, indicating the client meets admission standards 
5. Evaluations and individual recovery plan, including signature and title of persons preparing 

the recovery plan, client participation, and signatures 
6. Documentation of all services provided, including the signature and title of persons involved 

in providing the treatment services 
7. Documentation of recovery support services, case management, and peer support services 
8. The signed lease agreement for the recovery residence 
9. Signed crisis intervention reports and incident reports 
10. Client recovery plan which offers all documentation of individualized and supportive services 

 
Human Service Technicians (HST) 

Human service technicians (HST) cover shifts at the apartments, as assigned by the director. When 
HST’s are off work, other HST’s are assigned to cover shifts.  There is no house manager. There are 
no volunteers. Davis Behavioral does not use volunteers at the apartments or in their treatment 
programs. All supervision and services are provided by paid staff.  HST’s provide onsite supervision, 
crisis management, organization of activities, answers questions, coordinates special requests, and 
provide transportation to the residents. 

Human service technicians (HST) will provide current proof of negative test results for tuberculosis and 
shall be tested annually or more frequently when directed by the local health department. Human 
service technicians are trained a minimum of 40 hours prior to working with clients. Training includes 



core recovery resident rules, program policies and procedures, ethics, conflicts of interest and case 
management.   

Ongoing training is provided to maintain proficiency on topics.  HST staff managers will be trained and 
their duties will include demonstrating the ability to perform the following: 

Hours 
3 CPR/First aid training                                                                                                                                    
1 Administering Naloxone training                                                                                                                           
2 Apartment rules, expectations, crisis responses for residents                                 
2 Safety inspections with clients and safety procedures                                                                                                                                                                                                                                                    
4 Case management training                                                                                                      
2 Behavioral supervision of clients                                                                                                          
2 Ethics and professionalism standards                                             
3 Engagement with recovery support peer staff and recovery support services 
2 Skills development services available to residents                                                                                       
2 Decision making skills with clients                                   
2 Conflict resolution skills                                           
2 De-escalation / anger management training                               
3 Motivational interviewing 
                               
Hours 
4 Addictive thinking errors                                                      
2 Post-traumatic stress issues                                   
2 Co-occurring disorders                                                     
2 Criminal risk factors                                                               
40 hours total 
 
Program Director 

The Safe and Sober Living is directed by the Women’s Recovery Center Director. This position requires 
a fully license Master’s Degree therapist with experience in substance abuse and co-occurring mental 
health disorders. The director meets the criteria for directing the Safe and Sober Living apartments.  
Other treatment professional staff include a licensed psychiatrist, 3 licensed mental health therapists 
and a licensed substance use disorder counselor.                       

Human service technicians (HST’s) provide assistance and will be managing the sober living house 
under the immediate supervision of the WRC director. DBH does not have volunteers or interns working 
at the sober living apartments. All professional staff shall provide current proof of negative test results 
for tuberculosis and shall be tested annually or more frequently when directed by the local health 
department.    

 
The DBH / WRC director is directly responsible for the apartments:                                                                                                                                            
 (a) Policy and procedure implementation and oversight      
 (b) Quality assurance plan implementation and oversight                                                            
 (c) Training and curriculum                                                                                                        
 (d) Supervision of staff         
 (e) Oversight of client activities                                                      
 (f)  Continual compliance with local, state, and federal laws       

(g) Notification of the Office of licensing 30 days prior to changes in program administration or  
       purpose         

(h) The program being fiscally sound 
(i) Maintenance of staffing ratios outlined in the program policy and procedures program general  
     liability insurance, professional liability insurance, vehicle insurance, and fire insurance 

         



(j) Monitoring all aspects of the program as outlined in the quality assurance plan 
 
DBH / WRC Director shall ensure the apartments compliance with the following:                                                           
 (a) Local zoning ordinances                                                       
 (b) Local business licenses  

(c) Local building codes                                                                                                                     
 (d) Local fire safety regulations                                                                                  
 (e) Local health codes 

(f)  Local approvals from the appropriate government agency for new program services or  
     increased client capacity   

                                                                                 
Screenings       

All requests for Safe and Sober and transitional apartment living will be coordinated through the director 
of the Women’s Recovery Center at Davis Behavioral Health. The director conducts screenings of 
clients to determine inclusion or exclusion to the apartment. If the apartments are full, the client’s name 
will be added to a waiting list. Clients are given written documentation about DBH transportation for 
services, as well as private transportation practices. These screenings are documented in written rules 
that are provided to clients for admissions determinations. 
 
Admissions:                                                                                                       

1. Client will meet with human service tech to review, discuss and sign apartment rules and 
contract 

2. Client will pay $200 rent with money order or cashier’s check 
3. All client belongings will be searched and only items approved will be allowed in the 

apartment. A complete list of allowed items is in the rules. 
4. Client’s living in the transitional apartment will need to provide verification of employment at 

intake 
5. Client’s living in the transitional apartment will pay $50 key deposit in cash. Once client 

moves out and key is returned, cash will be returned to client. 
6. Client shall be screened for tuberculosis by a questionnaire approved by the local health 

department 
7. Client will provide current proof of negative test results for tuberculosis and be tested 

annually or more frequently when directed by the local health department  
8. Client are provided a written no weapons agreement in apartments. Clients are notified of 

this in the Rules and Admissions checklist. 
 

Removal Criteria: 

1. Client will be notified 30 days prior of expected move out date 
2. If client is absent, from the apartment more than 7 days without notifying staff client will be 

removed from the apartment. All personal belongings will be packed and brought to the 
Women’s Recovery Center. The Women’s Recovery Center director will contact the 
emergency contact listed by the client to have belongings picked up. 

3. Client possess and or uses drugs and or alcohol while living in the apartment 
4. Client brings alcohol, drugs and or paraphernalia into the apartment 
5. Client become physically, verbally and or sexually abusive 
6. Rent is 14 days past due, if the client has not made arrangements with the director of the 

Women’s Recovery Center 
7. Rule violations 
8. Engaging in illegal activity inside the apartment 

 
 
 



Apartment Facilities: 

Davis Behavioral Health ensures that the appearance, safety, and cleanliness of the building and 
grounds are maintained. DBH facilities do not allow weapons and clients are provided written 
notification of the no weapons policy in the rules and admissions checklist. 

Emergency Plan:  The Emergency Plan is posted in the apartments and includes the following:  
1. Emergency escape routes in the building 
2. Women’s Recovery Center program phone numbers 
3. Davis Behavioral Health crisis team 24-hour phone number                                         
4. Police and fire department phone numbers      
5. 911 emergency 
6. First aid kits in facility 
7. Ladders in bedrooms for emergency escape 

Sleeping Accommodations:  
1. There is a minimum of 60 sq. ft. per client in bedrooms 
2. There is natural light, windows that open, or ventilated by mechanical means 
3. Beds are solidly constructed. There are no portable beds. 
4. The apartments are for women only 
5. Clients have personalized decoration space and respect for other residents’ property 
6. 2nd floor bedrooms have an evacuation plan 
7. 2nd floor bedrooms have two exists, with ladders to be used in case of emergency 

evacuation directly outside the bedroom 
8. Furniture and equipment is of quantity and quality to meet residence needs 
9. All furniture and equipment is maintained in a clean and safe condition 

Bathrooms: 
1. Bathrooms have locking mechanisms, access to working toilets, sinks, tubs, showers, and 

are in good working order 
2. Bathroom rations comply with residential international building codes, as administered by 

the local government authority 
3. Each bathroom is maintained in good operating order 
4. Mirrors are secured to the walls at convenient heights 
5. Bathroom ventilation is provided by mechanical means or windows with screens that open 

Laundry: 
 1.  Laundry equipment is provided for washing of linens and clothing                                                  
 2.  Laundry appliances are maintained in safe, clean, and good operating order                                              

Kitchen and Food: 
1. The clients living in the transitional apartment are responsible to provide their own food. 

Responsibilities related to food provision and preparation are provided to the clients in the 
Rules / Admission checklist. 

2. Safe and Sober residents will be provided case management services to assist in applying 
for food stamps. If a client does not have food stamps, their food will be provided by Davis 
Behavioral Health food services.                     

3. The apartments have a kitchen which shall be maintained in a clean and safe                          
operational manner      

4. There is adequate space for preparation, storage, serving, and clean-up of all meals  
5. The dining area will be maintained in a clean and safe condition. The dining area is 

sufficiently large to provide seating for all clients.     

Hazardous Materials:                             
1. Hazardous materials are stored in safe storage areas. There is safe storage                  

hazardous chemicals, materials, and aerosols.                       



2. These include but are not limited to poisonous substances, explosives, flammable    
substances, bleach, and cleaning supplies       

3. Hazardous materials are maintained in their original packaging and follow the 
manufacturer’s instructions printed on the label       

Records:  
1. Davis Behavioral Health records are kept in the client’s electronic records    
2. There are no onsite records                                                                                                               

Transportation:                                                                              
1. The clients living in the Safe and Sober apartment will be picked up at 7am daily by a 

human service technician who is certified to drive company vehicles and transported to day 
treatment at the Women’s Recovery Center             

2. The clients will be transported back to the Safe and Sober apartment at 4pm daily.  Clients 
living in the Safe and Sober apartment are not allowed to have personal vehicles at the 
apartment      

3. The clients living in the transitional apartment are responsible for their own transportation 
and must provide a copy of a valid driver’s license, registration and insurance if driving a 
personal vehicle  

Medical Standards 
Clients are not admitted if they are currently experiencing convulsions, shock, delirium tremens, coma, 
or unconsciousness.  Clients are asked to provide medical clearance for medical conditions. 

Prescriptions: 
1. Residents are responsible for their own medications     
2. Residents must provide a lock box to keep all medications stored    
3. Residents must have all medications locked and stored away from other clients   
4. Client medications will be reviewed and assigned for use by DBH nurse              
5. Prescription medications are stored in their original pharmacy packaging together with the 

pharmacy label, directions, and warnings                                                                                                               
6. Non-prescriptions are stored in their original manufacture’s packaging together with the 

manufacturer’s directions and warnings  

Stolen / Lost Items:   
The Women’s Recovery Center and its staff are not responsible for lost, stolen, or damaged personal 
items while client is living in The Safe and Sober or Transitional apartment. 

Daily Documentation: 
The human service technician is required to complete daily documentation at the end of the shift. Daily 
documentation of client’s treatments and access information is in the DBH electronic medical record 
system. All personal information, treatment documentation, and case management services are 
documented in the clients DBH electronic medical record. 

Current Staff: 
 Women’s Recovery Center Director and Sober Living Director: 

Callie Murray, LCSW:  801-773-7060:   
Direct WRC line: 801-776-7229.                                                
Cell: 801-528-8169                                                                                                                    
Licensed Clinical Social Worker: Employed at Davis Behavioral Health 8-2005 to 6-2007 and 
12-5-2010 to 12-3-2013.   Adult Outpatient Clinical Mental Health Therapist / Crisis Worker / 
Adult Substance Abuse Therapist                       Licensed Clinical 
Social Worker:  Employed at McKay Dee Hospital 4-2012 to 3-2014.  Crisis Worker in the 
Emergency Department.                                                                                                                             
Women’s Recovery Center Director: 12-4-2013 to current:  Supervises WRC Staff and Sober 
Living Apartments.                                                                                                           



Sober Living Managers:  Human Service Technicians (HST): Work at the Sober Living 
Apartments as well as at the Women’s Recovery Center under Callie Murray, LCSW.  Assigned 
to Sober Living Apartments on schedule by Callie Murray. 

 
Current Human Service Technicians include: 

Tammie Bratsch, full time HST for 20 years. 
Meia Fritz, full time HST for 1 year and part time for 5 years. 
Tina McCallister, part time HST for 8 months. 


